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Our Ref.: ERB/CD/PROJECT/TENDER/ON05-20
Tender invitation
for the production of online self-learning materials
Price Quotation
(A) Core Items
	Item(s)
	Amount (HK$)

	(1) Creative Development, Video Shooting, Editing, Production and Related Arrangements
· To provide services for the production of the ERB’s online self-learning materials in the form of a video based on the key points of training in Annex 1. The duration of the video should not be less than 5 minutes.
· The scope of services should include creative and copywriting services / materials for providing the concept development, creative ideas, storyboard, scripts, design and layout, video shooting (at various indoor and outdoor locations in Hong Kong) and editing, graphic and photographic images / materials (for video clips and photos), subtitles, captions (for key messages and figures), taglines, slogans, simple animation, shooting locations (indoor and / or outdoor), studio, production crew, equipments, transportation, side cast(s), talent(s), art direction, make-up and hair stylist, wardrobe, props, voice-over talents, off-line and online editing, musical and sound arrangement (with clearance of all copyright issues and obtain necessary licences at the contractor’s own cost and expense for broadcasting anywhere within and outside Hong Kong, any occasion and any usage using any media), audio recording and sound mixing, licenses, post-production services, and all related items and arrangements

· To include video shooting with producer / director and cameraman, including all equipments such as HD camera and tripod, audio support, lighting facilities, etc.
· To provide a total of 3 versions of deliverables:

(i) Cantonese voice-over with Traditional Chinese subtitles and captions (書面語)
(ii) Cantonese voice-over with English subtitles and captions

(iii) Cantonese voice-over with Simplified Chinese subtitles and captions (書面語)
· Deliverables: the video should be in the format of High Density (HD) for output in 16:9 ratio. To provide raw materials, original source files, edited version and clean version with maximum 3 formats (e.g. WMV, MPEG, AVI, MOV, FLV, DVD, etc.) for each version.


	

	(2) Celebrity Fee

· The celebrity / celebrities should perform acting / shooting / recording for the video.
· To include make-up and hair stylist, wardrobe, transportation and other related fees.
· To include agency fee for celebrity / celebrities arrangement and coordination.
· To include all performers’ rights of celebrity / celebrities to ensure that the video can be broadcasted within and outside Hong Kong, and in occasions and usages in any media including, but not limited to, radio channels, TV channels, video walls, the Internet, multi-media advertisements on public transport, at seminars, exhibitions and other public functions / activities, and for production of VCDs / DVDs / CD-ROMs and other publicity materials by the ERB for non-profit making purpose.
· Proposed list of celebrity / celebrities to be provided in separate sheet. Cost of all proposed celebrity / celebrities to be quoted in this price quotation.

	(Tenderers need to fill in this box, only should celebrity / celebrities be included in the cast.)


(B) Other Items Suggested by the Tenderer* (if any)
	Item(s)
	Amount (HK$)

	
	

	
	

	
	

	
	

	
	


*
Other additional items that are needed for the concept development, creative design and artwork and not mentioned in the above tables.

Notes:
· The ERB reserves the right to award part of the items or not to award all items listed above upon the actual needs. The fee may be adjusted downward accordingly to exclude items not to be provided by the contractor.
· Tenderers should ensure that the prices quoted are accurate before submitting their bid. Under no circumstances shall the ERB be obliged to accept any request for price adjustments on grounds that a mistake has been made in the prices quoted.

· Tenderer should strictly follow the format of the above table. All boxes should be filled in, except (A)(2) and (B), otherwise their submission will not be considered. 
· Tenderers can only submit one price quotation. Tenderers who have submitted more than one price quotation will not be considered.
· Tenderer can provide supplementary and additional information on a separate sheet if necessary.

· The ERB shall have the right to disclose whenever it considers appropriate on the documents, proposals, quotations and contract without any further reference to the tenderers.
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	(With Company Chop)
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